1.1.Hacrosimee Ilomoxenue o0 00pabOTKE TNEPCOHAIBHBIX JdaHHBIX PAOOTHUKOB (Hanee

MyHHIIUTIATPHOE aBTOHOMHOE 00111e00pa30BaTeIbHOE YIPEKICHUE
Kynapckas cpenusis o6meo6pazoBarenbHas IIKOJIA

(MAOY Kynapckas COLL)
[TPUHATO YTBEPXJIEHO
[lenarornueckuM CcOBETOM U BBEJICHO B JICHCTBUE
ITpoTokon Ne 12 ot 10.07.2019 npukazom ot 10.07.2019 rona
Ne 01-25/059/01
MNOJIOKEHHUE

00 00paboTKe MePCOHATBLHBIX JaAHHBIX
padornnkoB MAOY Kynapckoit COIL

1. O0uue mojIoKeHus

[TonoxeHre) MyHUIIUITAIBHOTO aBTOHOMHOTO 00Ieo0pa3oBaTeabHOTO yupexaeHuss KyHapckas
cpenssisi oOmeoOpa3oBaTeNibHas MIKOJa pa3padoTaHO B COOTBETCTBHHM C TPYIOBBIM KOJEKCOM
Poccuiickoit @enepanun, Koncrutyumein Poccuiickoit ®enepanun, ['paknqaHCKUM KOIEKCOM
Poccuiickoit denepanuu, deaepanbubiii 3akoH ot 27.07.2006 N 149-d3 (pen. ot 13.07.2015)
"O6 unpopmanmu, HHPOPMAIIMOHHBIX TEXHOJOTUSX U O 3amuTe uHpopmanuu" (¢ U3M. U JIOI.,
Bctyn. B cuity ¢ 10.01.2016), denepanbubiM 3akoHOM 0T 27.07.2006 N 152-®3 (pen. ot
21.07.2014)  «O mepcoHaNBHBIX JaHHBIX», [IpaBUIaMU BHYTPEHHETO TPYAOBOTO paclopsIKa
MAOY Kynapckoi COLL.

1.2. Lens pa3pabotku [lonoxxeHuss — omnpeseneHre nopsika o0paboTKU MEePCOHATIBHBIX TaHHBIX
pabOTHUKOB; oOOecreueHue 3alluThl TpaB U CcBOOOJ pabOTHUKOB Tipu 0O0paboTKe HX
NEPCOHATIBHBIX JIaHHBIX, 4 TAK)KE YCTAaHOBJIEHHE OTBETCTBEHHOCTHU JODKHOCTHBIX JIMILI, UMEIOIINX
JOCTYI K IMEepCOHaJNbHBbIM JaHHBIM paboTHukoB MAOYVY Kynapckas COILL, 3a HeBbINOJIHEHUE
TpeOOBaHUI HOPM, PEryIUPYIOIIHUX 00pabOTKy U 3aIUTY NePCOHATIbHBIX JaHHBIX.

1.3. Ilopsimok BBOAA B AelicTBUE U U3MeHeHus [Tonoxxenus.

1.3.1. Hacrosimee IlomoxkeHnue BCTymaeT B CHIIY C MOMEHTa €ro YTBEPXKACHHUS IUPEKTOPOM
MYHHIIUIIAILHOTO aBTOHOMHOTO 00111e00pa3oBaTebHOrO yupexkneHus KyHapckas cpenHss
o01eoOpazoBaTebHAs MIKOJIA U ACHCTBYET 0€CCPOUHO, 10 3aMEHBI €0 HOBBIM [losoxeHueM.
1.3.2. Bce nzmeHeHnus B IlonokeHue BHOCSATCS IPUKA30M.
1.4. Bce pabornuku MAOY Kynapckas COII nomkHBI OBITH O3HAKOMJICHBI C HACTOSIIAM
[Tonoxxennem no MOJAINUCH.
1.5. PexxuM KOHOUACHIMATBHOCTH TMEPCOHANBHBIX JAaHHBIX CHHMAeTCs B CiydasX HX
00e3IMYMBaHUS U TI0O UCTECYCHUHU 75 JIET CPOKA UX XPAHEHUS, WIH MPOJICBACTCS HA OCHOBAHUU
3aKJIFOUYEHHUS SKCIIEPTHOM KOMHCCHM 00pa30BaTeIbHON OpraHU3ally, €CJIM HHOE HE ONpeesIeHO
3aKOHOM.

2. OcHOBHBIE IOHATHSA U COCTAB MNEePCOHAJIBHBIX JAHHBIX paﬁoTHHKOB

2.1 I[JIH uenent Hactosmero Ilonoxenus HUCIIOJIB3YIOTCS CICAYHOIINE OCHOBHBIC ITOHATUA:

— MepCOHAIbHBIC TaHHbIE Pa0OTHHKA — JII00as MH(OpMAIHs, OTHOCALIASACSA K ONpeAeICHHOMY
WM OTIpEe/IeNsIeMOMY Ha OCHOBAaHHMH Takod MH(OpManuy pabOTHUKY, B TOM YHCJIE €ro (haMuius,
UMs, OTYECTBO, TOJl, MECSI, JaTa M MECTO pPOXIEHHUs, aJpec, CeMeiHoe, ColMaIbHOE,
MMYIIECTBEHHOE TIOJIOKEHUE, oOpa3oBaHue, mpodeccus, TOXOAbl, Jpyras HHpopMaus,
HeoOxo1uMasi paboTOAATENIO B CBSA3H C TPYAOBBIMU OTHOLLIEHUSIMU;

— 00paboTKa NEepCOHAIBHBIX HaHHBIX — CcOOp, CHCTEeMaTH3alMs, HAKOIUICHHWE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, WM3MEHEHHUE), HCIOJIb30BaHUE, paclpocTpaHeHue (B TOM dHCIe
nepenaya), o0e3IMUMBaHNe, OJOKMPOBaHUE, YHUUTOKEHUE NIEPCOHAIBHBIX JAHHBIX paOOTHHUKOB



MAOY Kynapckas COIL;

—  KOHQUACHIMAIBHOCTh TMEPCOHANBHBIX JAHHBIX — O0O0s3aTeNbHOE I  COOIOJCHUS
HA3HAYEHHOTO0 OTBETCTBEHHOTO JIWIA, MOJYYUBIIETO JOCTYIl K IIEPCOHATBHBIM JAHHBIM
paboOTHUKOB, TpeOOBaHUE HE JOMYCKAaTh MX PacHpOCTpaHEHHUs Oe3 corjacus padOTHHUKA WIIH
HMHOTO 3aKOHHOT'O OCHOBAHMS,

— PpaclIpoCTpaHEHHE IIEPCOHAIBHBIX JaHHBIX — JICWCTBHUSA, HAIPABICHHBIE HA Iepeaady
MIEPCOHATBHBIX JIaHHBIX PAOOTHHKOB OIpPEACICHHOMY Kpyry Juil (mepefada IMepcoHaTbHBIX
JAaHHBIX) WJIA Ha O3HAKOMJIEHHE C NEPCOHAJBHBIMHM JAHHBIMU HEOTPAHMYEHHOTO Kpyra Jul, B
TOM 4ucCle OOHApOJOBAaHHWE IEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAacCCOBOMU
uHpOpMaMY, pa3MeleHne B MH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX — CEeTAX WM
MPEIOCTABICHUE JIOCTYIIA K TIEPCOHAIBHBIM JJAHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

— HCHOJb30BaHUE IEPCOHAIBHBIX JaHHBIX — JEHCTBUS (Omepaluu) C M[epCOHATbHBIMU
JAHHBIMHU, COBEpIIaeMble JOKHOCTHBIM JIMLIOM OOpa30oBaTEeNbHOM OpraHu3alud B LENIX
NPUHATHA PEUNICHWH WM COBEPIICHHS WHBIX JCWCTBHN, MOPOXKIAIOMMUX IOPUANYECKHE
MIOCJIE/ICTBUSL B OTHOUIEHWM PaOOTHHUKOB JMOO MHBIM 00pa3oM 3aTparuBarolIMX UX IMpaBa U
cBOOO/IbI MJIM TIPaBa M CBOOO/IBI IPYTUX JIMIL;

— 0GJI0KMpOBaHKE NEPCOHAIBHBIX JIaHHBIX — BPEMEHHOE MpeKpalleHue coopa, cucteMaTi3aum,
HaKOIUIEHHs, MCIOJIb30BaHUs, PaCHpOCTPAHEHUs NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, B TOM
4HCJIe UX NIepelavy;

— YHUYTOXXCHHME IEPCOHAIBHBIX JAaHHBIX — JEHUCTBUA, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTh  COJICpAaHHE TMEPCOHAJIBHBIX JaHHBIX B  HMH(OPMALMOHHOW  CHCTEME
MEPCOHATBHBIX TaHHBIX PAaOOTHUKOB MJIM B PE3YJIbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepUalbHbIE
HOCHUTEJIN TIEPCOHANBHBIX JIaHHBIX PAaOOTHHUKOB; — 00€3MMYMBAHUE MEPCOHAIBHBIX JaHHBIX —
NEUCTBUS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO OIPENEIUTh MPUHAJIEKHOCTh NEPCOHAIBHBIX
JTAHHBIX KOHKPETHOMY paOOTHUKY;

— oOwenocTynHbple  MEPCOHAIbHBbIE  JIaHHblE —  IIEPCOHANbHBIE  JaHHbIE, JOCTYI
HEOrPaHUYEHHOI'0 Kpyra JIMI K KOTOPBIM MPEOCTaBIEH C COrJIacusl paOOTHHKA MM Ha KOTOpbIE
B COOTBETCTBUU C (pellepaabHBIMM 3aKOHAMHU HE PacIpOCTPaHSAETCs TPeOOBAHHE COOJIIOJECHMUS
KOH(HIEHINATBHOCTH.

— uHpopMaIus — CBeeHUA (COOOIIEeHUSs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS.

— JIOKyMEHTHpOBaHHasi MHpopManus — 3a(UKCUpOBaHHAs Ha MaTepUAJIbHOM HOCUTENIE MyTeM
JOKYMEHTUPOBaHUsT MHGOpMalys C PpPEKBU3UTAMM, MO3BOJSIOIIMMU OINpPENEIUTh TaKYIO
MH(OPMALIHIO WU €€ MaTePUATIbHBIA HOCUTEIIb.

2.2. B coctaB NepCOHANBbHBIX JaHHBIX PaOOTHUKOB O0pa30BaTEIbHON OpraHW3aIlldd BXOJST
JOKYMEHTBI, COJIeprKaIiue WHPOPMAIIMIO O MACHOPTHBIX JaHHBIX, 00Pa30BaHUU, OTHOIICHUHU K
BOMHCKOU OOSI3aHHOCTH, CEMEHHOM TMOJIO)KEHUU, MECTE KHUTEIhCTBA, COCTOSHUHU 3JI0POBbS, a
TaKXKe O MPEJbIAYIINX MECTaX UX PaOOTHI.

2.3. KoMIUIekC JOKYMEHTOB, CONPOBOXIAIONINHI Tpouecc opOopMIICHUS] TPYIOBBIX OTHOIICHHMA
pabotauka B MAOY Kynapckoii COIL npu ero npueme, mepeBojie U YBOJbHEHHH.

2.3.1. Uadopmanmsi, mnpeacrabiasemMas paOOTHUKOM TP TOCTYIUICHMHM Ha paboTy B
00pa30BaTENIbHYI0 OpPTraHU3aINIo0, JOKHA UMETh JOKYMEHTaldbHYIO ¢Gopmy. [Ipu 3akmoyeHun
TPYIOBOrO JOTrOBOpa B COOTBETCTBUHU €O CT. 65 Tpymooro komekca Poccuiickoit deneparuu
JIMII0, IOCTYTAIOIIee Ha paboTy, MPeIbABIIeT pabOTOATENIO:

— MMacropT WM WHOU JOKYMEHT, YIOCTOBEPSOIINI TNIHOCTB;

— TPYAOBYIO KHIDKKY, 32 HCKJIIOYEHHEM CJy4aeB, KOTJa TPYAOBOW JOTOBOp 3aKI0YaeTCs
BIIEPBBIC WM PaOOTHHK MOCTYHAeT HA padOTy Ha YCIOBUSX COBMECTUTENILCTBA, TMOO TPyIOBas
KHIWKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WIIU 110 IPYTHM PUIHHAM;

— CTPaxoBOE CBHJIETEIHCTBO IOCYIaPCTBEHHOI'0 IEHCUOHHOTO CTPAXOBAHUS;

— JOKYMEHTBhl BOMHCKOI'O yueTa — JJIsi BOCHHOOOSI3aHHBIX M JIUII, MOJJIEKAIIUX BOMHCKOMY
yuery;
— JOKYMEHT 00 o0pa3oBaHHMM, O KBaJU(PHUKAIUU WIA HAJIUYUU CHEIHUAJIBHBIX 3HAaHUH — MpHU

MOCTYIUIEHUHU Ha padoTy, TpeOyIOIIYIO ClIEUalIbHbIX 3HAHUN WM CIIEUaTbHON MOJATOTOBKHY;

— CBUIETENLCTBO O npucBoeHnr MHH (mpu ero Hanuuuu y paGOTHHKA).

2.3.2 Tlpu odopmnennu padotauka B MAOY Kynapckas COLL paGoTHHKOM OTaena KaapoB
3anonHsercs yHudunupoBanHas (opma T-2 «JIluyHas kapTouka paOOTHHKa», B KOTOPOM



OTpaXKaroTCs CIeyIOlUe aHKeTHbIE U Ouorpaduyeckue JaHHble paOOTHUKA!
- oOpasoBaHue, mpodeccusi, cTax padoThl, COCTOSHUE B Opake, MacIOPTHEHIE TaHHEIC);
— CBEJICHUS O BOUHCKOM YyYeTe;
— JJaHHBIE O TIpUeMe Ha paboTy;
B nanpHeimeM B IMYHYIO KapTOUYKY
BHOCATCS:
— CBEIICHUSI O TIEPEBOAX HA APYT'YIO padoTy;
— CBeJicHUS 00 aTTeCTalluu;
— CBEJICHUsI O MOBBILIEHUN KBaIU(UKaLny;
— CBeJIeHUs 0 TPO(eCcCHOHANBHON NEPEnoTr0TOBKE;
— CBEJICHUs 0 Harpaaax (MOOIIPEHMSAX ), HOYETHBIX 3BaHUSX;
— CBEICHUS 00 OTITyCKaXx;
— CBEJICHUS O COLIMATIbHBIX M'APaHTHUSAX;
— CBEJICHUSI O MECTE JKUTEIBCTBA U KOHTAKTHBIX Tese(hOHAX.

2.3.3.B cekperapuare CO3JAlOTCSI M XpaHATCA CIEYIOIIME TIpYIIbl JOKYMEHTOB,

coJeprKaIue JaHHbIe 0 pabOTHUKAX B €JUHUIHOM HJIM CBOJHOM BHJIE:
2.3.3.1. JlokyMeHTBI, coOJep)Kalue TEPCOHANbHBIC JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COTPOBOX/IAIOIIHE MPOIecC 0OPMIICHHUS TPYAOBBIX OTHOIICHUH NpU MpHeMe Ha
paboty, mepeBojie, YBOJbHEHUH; KOMIUIEKC MAaTE€pPHUAIOB IO aHKETHPOBAHUIO, TECTHPOBAHUIO;
MIPOBEICHUIO coOeceIoBaHUN ¢ KaHIUAaTOM Ha JIOJDKHOCTB; MOJIMHHUKY U KOITUH MPUKA30B MO
JUYHOMY COCTaBy; JIMYHbIE JeJla M TPYJIOBBIE KHWKKH paOOTHHMKOB; Jeia, COoJeprKallue
OCHOBAaHMS K IpHKa3y IO JHMYHOMY COCTaBy; JAejia, COJAEpKallde MaTepHuajbl aTTeCTalluu
pabOTHHKOB; CIIy’)KEOHBIX pPACCIECIOBaHMUN; CIPABOYHO-UH(POPMALMOHHBIA OaHK JaHHBIX II0
NepcoHany (KapTOTEKH, >KypHANbl); MOJJIMHHUKA W KOMHMU OTYETHBIX, AHAJUTUYECKUX H
CIpPAaBOYHBIX MaTepHajoB, MepeldaBaeMblXx pPyKOBOACTBY OpraHusanuu, pyKOBOAMUTEISIM
CTPYKTYPHBIX MOAPA3JEJICHUH; KOIUM OTYETOB, HAINPABISAEMBIX B IOCYJapCTBEHHBIC OPraHbl
CTaTUCTHKH, HAJOTOBbIE WHCIICKIIWH, BBIIICCTOSIINAE OpPTaHbl yIPaBICHUS W  Jpyrue
YUPEXKIEHUS).
2.3.3.2. JlokyMeHTalusi 1O OpraHu3anmuu paboThl CTPYKTYPHBIX TMOApa3AelieHuit
(MOJIOXKEHUST O CTPYKTYPHBIX TOApA3eNeHUsIX, JOJKHOCTHbIE WHCTPYKLIUU pPaOOTHUKOB,
IIpUKa3bl, pacnopsikeHus:, ykazanus pykosoactBa MAOY Kynapckas COILL); nokyMeHThI 1O
TUTAHUPOBAHHIO, YUETY, aHAIN3Y U OTYETHOCTH B YaCTH PabOTHI C IEPCOHATIOM.

3. Coop, 00padoTKa M 321HUTA MEPCOHAIBHBIX JTAHHBIX

3.1. Topsmok mosrydeHust IepCOHABHBIX TAaHHBIX.

3.1.1. Bce mepconanbHBIC JaHHBIE paOOTHHWKA CJEAYyeT IMOJydaTh y Hero camoro. Ecmu
MIEPCOHANIbHBIC JIaHHBIE PA0OTHUKA BO3MOXKHO IIOJIYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
paOOTHUK JOJKEH OBITh yBEJOMJEH 00 3TOM 3apaHee W OT HEro JOKHO OBITh IOJIyYEHO
MUCbMEHHOE corjiacue. JIOMKHOCTHOE JIUIO padoTomarensl MOJKHO COOOIIUTH PaOOTHHKY O
LEJAX, MPEINojaraeMbpIX HCTOYHUKAX U CIIOCO0aX MOTyYeHHUs IEPCOHAIBHBIX TaHHBIX, a

TaKXe 0 XapaKTepe MOJUIeKAIINX MOTYYEHUIO IEPCOHANBHBIX TJAHHBIX U MOCJIEJCTBUAX OTKa3a
paboOTHHKA JaTh MTUCHBMEHHOE COTJIACHE HA MX MOJIyYCHHE.

3.1.2. PaGoronmarenp He HMMeeT MpaBa MoiydyaTb U 0OpalaThIBaTh MEPCOHAJIbHBIC JaHHbIE
pabOTHHKAa O €ro pacoBOW, HAIMOHAJBLHOW NPUHAAJIEKHOCTH, TOJUTHYECKUX B3IIAAAX,
PETUTHO3HBIX WU (HIOCOPCKUX YOEXKAECHUSAX, COCTOSIHMM 3]10pOBbsl, MHTUMHOH >ku3HU. B
ClIyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIICHHUH, B COOTBETCTBUU CO
cT. 24 Koncrurynuu Poccuiickoit @enepannun padboTogarens BIpaBe MojaydaTh U 00padaThIBaTh
JIAaHHBIE O YaCTHOM XHU3HH PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOT'O COTJIACHS.

O6paboTka yka3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTOIATEIEM BO3MOKHA TOJBKO
C MX corjlacus JJu00 0e3 UX COTIACHs B CIESAYIOIUX CIydasx:

— MEePCOHAJIbHBIC IAHHBIC SBJIAIOTCS O0IIEAOCTYITHBIMH;

— MEpPCOHANBLHBIC JIAHHBIC OTHOCSATCS K COCTOSHHIO 3]I0pPOBbS pa0OTHHMKA W HX 00paboTka
HeoOXxoIMMa ISl 3alUThl €T0 KU3HH, 3JOPOBbS UM WHBIX KU3HEHHO Ba)KHBIX UHTEPECOB JINOO



KHU3HH, 3J0POBbS MM MHBIX )KU3HEHHO BaXKHBIX UHTEPECOB APYIHX JIHIl U IMOJTY4YECHHE COTTIacHs
paboTHHKA HEBO3MOXKHO;

3.1.3. — 1o TpeOOBAHUIO TOJHOMOYHBIX TOCYAapPCTBCHHBIX OpPraHOB B CiydasXx,
MPETYCMOTPECHHBIX  (pefiepaIbHBIM 3aKOHOM. PaGoromaTtens BmpaBe o00pabaThiBaTh
NIepCOHAJIbHBIC JaHHBIE PA0OTHUKOB TOJIBKO C UX MUCHMEHHOTO COTJIACHSI.

3.14. [MucemenHoe coriacue paboTHHKA Ha 0OpabOTKY CBOMX HEPCOHAIBHBIX JAHHBIX
JIOJKHO BKITIOYATh B CeOs:

— ¢amunuio, UM, OTYECTBO, aJpec CyOBEKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJOCTOBEPSIOIIErO €ro JMYHOCTh, CBEICHHS O J]aTe BbIIa4M YKAa3aHHOI'O JOKYMEHTa
¥ BBIJIaBIIIEM €T0 OpraHe;

— HauMeHoBaHME ((aMWIHNIO, MMs, OTYECTBO) U aJpec orepaTopa, MOITYYaoIIeTo COrIacue
CcyObeKTa epCOHAIbHBIX IaHHBIX;

— 11e71b 00pabOTKH NMEPCOHATBHBIX JaHHBIX;

— TIEpeYeHb IEePCOHAIBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JMaeTcsi Corjiache CyOBeKTa
MEPCOHATBHBIX JAHHBIX;

— TIepeyueHb JICHCTBUH ¢ MEPCOHATBHBIMY TAHHBIMHU, Ha COBEPIIEHHE KOTOPHIX AaeTcs corjacue,
o0111ee ONMcaHne UCTIONB3YEMBIX OIIEPaTOPOM CITIOCOO0B 00PaOOTKH MEPCOHANBHBIX TaHHBIX;

— CpOK, B TEUECHHE KOTOPOT'O ICHCTBYET COTIIacHe, a TAaKXkKe MOPSAO0K €r0 OT3hIBA.

3.1.5.®opma 3asBII€HHUS O COrJIaCMM PabOTHHKA HAa 00pabOTKy NEPCOHAIBHBIX JAHHBIX CM. B
npuioxkeHuu 1 k HacrosieMy [lonoxenuto. Pabotonarens BnpaBe o0padaThiBaTh
NIEPCOHAIIbHBIC JAHHBIE pAOOTHUKOB TOJIBKO C UX MMCbMEHHOT'O COTJIACHUSI.

3.1.6. Cormnacue paboTHHKA HE TPeOyeTCs B CIACAYIONIMX CITYYasIX:

1) 006paboTKa MEepCOHANTBHBIX JaHHBIX OCYIIECTBISICTCS Ha OCHOBaHUM TpymoBoro kojaekca P®
WIM HHOro (elepaibHOTO 3aKOHA, YCTAHABIMBAIOLIETO €€ 1ellb, YCJIOBUS IOJIy4YEHUs
MEePCOHANBHBIX JAHHBIX M KpPYr CYOBEKTOB, MEPCOHAIbHbIE HaHHBIE KOTOPBIX MOMAJIEXKAT
00paboTke, a TaKKe ONpeAeIAIONIEro NOJTHOMOYHS paboToAaTeNs;

2)00paboTKa TMEePCOHAIBHBIX JaHHBIX OCYIIECTBISICTCS B LEISAX HCIOJHEHHS TPYI0BOTO

JI0TOBOPA;

3) 00paboTKa MMEPCOHATBHBIX JAaHHBIX OCYIIECTBIIACTCS IS CTATUCTHUCCKUX WIH HHBIX
HAYYHBIX IIeJIel TIPU YCIIOBUH 00513aTEIHLHOT0 00€3IMYMBaHUS TIEPCOHATBHBIX JaHHBIX;

4) o6pa60TKa NEPCOHAJIBHBIX JaHHBIX HeO6XO,I[I/IMa AJI1 3allIUTBhI ’)KU3HU, 300POBbI HNJIN HHBIX
KN3HCHHO BAYXHBIX UHTCPCCOB pa60THI/IKa, €CJIN MOJIYYCHHE €ro CorjiraCusa HEBO3MOXHO.

3.2. Ilopsimok 00pabOTKH, IEpeAaun U XpPaHEHUS MIEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk MAOY Kynapckoit COIIl mnpemocTaBisier cekperapro 00pa3oBaTeIbHON
OpraHH3aIyl TOCTOBEpHBIE cBeAeHUs 0 cebe. CekpeTapb MpOBEpsieT JOCTOBEPHOCTh CBEJICHUH,
CBCpPAA OJaHHBIC, TPCAOCTABIICHHBIC pa60THI/IKOM, C UMCIOIIIUMUCA Y pa60THI/IKa JOKYMCHTaMHU.

3.2.2. B cootBercTBuH cO cT. 86, T11. 14 TK PO B niensix obecriedeHust mpaB U CBOOOJI YeIoBeKa
u rpaxaanuHa gupektop Opranuzanuu (PabotonaTens) W ero mpeacTaBUTENd Mpu o0paboTKe
MIePCOHATBHBIX JAHHBIX pAa0OOTHUKA JOJKHBI COOIIOIATH CIIEAYONINe O0IIHe TpeOOBaHUS:

3.2.2.1.06paboTKa MepCOHATBHBIX NAHHBIX MOXET OCYIIECTBISTHCS UCKIIOYUTEIHHO B IIENIAX
oOecriedeHHusT COOJIFOJICHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCUCTBUS
pabOTHUKAM B TPYAOYCTPOUCTBE, 00YUEHUHU U MPOJABUKCHUH IO CITY)KOE, 0OeCrieueHUs JINYHOM
0e301acHOCTH PabOTHUKOB, KOHTPOJS KOJHMYECTBA M KadecTBa BBHIMIOJHIAEMOW pabOThl |
o0ecreyeHns COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu ompenenenun obvemMa U copepikaHHsi, 00padaThIBAEMbIX MEPCOHAIBHBIX
naHHbIx Paboronarens nomkeH pykoBoacTBoBathess Konctutyuumeinn Poccuiickoit ®enepanum,
TpynoBeiM kosiekcom Poccuiickoit denepanuu 1 UHBIMU (heiepaaTbHBIMHU 3aKOHAMH.

3.2.2.3.1lpy mpuHATHM pelIeHul, 3aTparuBaloOLMX HHTepechl paboTHHMKa, Paboronmatens He
UMEeT TMpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JIaHHBIX paOOTHHKA, TIOJYYEHHBIX
UCKJIIOUYUTENIBHO B pe3yibTaTeé HMX aBTOMATH3MPOBAHHOM 0OpabOTKM WM 3JIEKTPOHHOIO
MOJTyYEeHUSI.

3.2.2.4.3amuTa nepcoHaIbHBIX JJAHHBIX pa0OTHUKA OT HEMIPABOMEPHOTO X MCIOJIb30BAHUS UITH
yTpathl obecrieunBaercss PaboTomaTteneM 3a CUeT €ro CpejACTB B IMOPSIKE, YCTAHOBICHHOM
(benepanbHbIM 3aKOHOM.



3.2.2.5. PaGoTHUKM U UX TpeACTaBUTENIH JOKHBI OBITH O3HAKOMIIEHBI TOJ] PACIHUCKY C

HACTOSIIIIAM TIOJIOKEHUEM, YCTAaHABIMBAIONIMMHE TMOPSIOK OO0paOOTKH MEPCOHAIBHBIX JaHHBIX

pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSX B ATON 00JIaCTH.

3.2.2.6. Bo Bcex ciywasx oTka3 paOOTHHKAa OT CBOMX IpaB Ha COXpPAHEHUE M 3aIIUTY
TallHBI HeJeHICTBUTEIICH.

4. Tlepenaya u XxpaHeHHe NEePCOHAIBHBIX JAHHBIX

4.1. Tlpu nepenaue nepcoHaJbHBIX AaHHBIX paboTHHKa PabOoTonaTenb AOMKEH COOMIOAATH
creayronme TpeOoBaHus.

4.1.1. He cooOmaTe mepcoHaIbHBIE aHHbIE Pa0OTHUKA TPEThedl CTOpPOHE 0e3 MUCHbMEHHOTO
corimacuss pabOTHHKA, 3a WCKIIOUYEHHUEM CIydaeB, KOIJIa JTO HEOOXOAUMO B  IIENIAX
MIPEYIPEXKICHUST YTPO3bI )KU3HU U 3I0POBBIO0 PAOOTHHKA, a TAKXKE B CIIyYasx, YCTAHOBICHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He coobumarh mnepcoHajbHbIE JIaHHbIE PAaOOTHHKAa B KOMMEpPYECKHX LEeIsix 0e3 ero
nuCcbMEHHOTO cornacus. OOpaboTKa MepCoOHANBHBIX JAHHBIX PAOOTHUKOB B LIENAX MPOABHKCHUS
TOBApOB, pabOT, YCIYr HA PHIHKE MTyTE€M OCYIIECTBICHUS MPSIMbIX KOHTAKTOB C MOTEHLIUAIBHBIM
MOTPEOUTENIEM C TOMOIIBIO CPEJCTB CBSI3M JOIYCKAETCSl TOJBKO C €ro MpeABapHUTENLHOTO
corJacusl.

4.1.3. Ilpenynpeauts JIUL, MOJYYUBUIMX NEPCOHAJbHbIE JaHHbIE paOOTHHKA, O TOM, YTO 3TU
JTaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LENSX, /11 KOTOPbIX OHM COOOIIEHBI, U TpeOOBAThH
OT 3TUX JHIl TOATBEPXKIAEHHS TOTO, YTO 3TO MpPaBUJIO coOmofeHo. Jluma, momyyuBIIve
NepcoHalbHbIE  JaHHble  paboTHHKA, o00sA3aHBl  CcOOJIOAATh  PEXHUM  CEKPETHOCTH
(xoH(puaenuuansHoctn). JJanHoe [lonoxeHne He pacpocTpaHseTcss Ha OOMEH MepCOHAIbHBIMU
JAaHHBIMU PAa0OTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh Mepeiavy MePCOHATBHBIX TAHHBIX pA0OTHUKOB B TIpe/iesiax Y UpeKIeHUs B
COOTBETCTBUH ¢ HacTosimuM [lomoxxkeHuem.

4.1.5. PaSPGH_IaTL AOCTYII K TICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIHAJIBHO
YIOJIHOMOYCHHBIM JIMIAM, IIPU 3TOM YKA3aHHBIC JIMIIA JOJIKHBI UMCThH IMPABO IMOJY4YaThb TOJIBKO
TC TICPCOHAJIBHBIC ITaHHBIC pa6OTHI/IKa, KOTOPbIC HCO6XOI[I/IMLI JJIs1 BBIITOJTHCHUA KOHKpCTHOﬁ

GbyHKINN.

4.1.6. He 3anpammBath HHGOPMAIIUIO O COCTOSTHUM 3/I0POBbsI PAOOTHHKA, 32 UCKIFOUCHUEM TEX
CBEJICHUH, KOTOPBIE OTHOCSATCSI K BOIPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI pAOOTHUKOM TPYIOBOU

GbyHKIHIH.

4.1.7. llepenaBath nepcOHAIbHBIC TaHHBbIC PAOOTHUKA MPEICTABUTEISIM PAaOOTHUKOB B MOPSIKE,
ycTaHOBJICHHOM TpynoBeiM kojekcoM Poccuiickoit ®enepanuivi, W OrpaHUYUBATH ATy
MH(POPMAIIHMIO TOJBKO TEMHU NEPCOHATBHBIMU JAHHBIMU PabOTHHKA, KOTOPhlEe HEOOXOAUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENIAMU UX (PYHKIIHH.

4.2. XpaHeHue 1 UCI0JIb30BAHNUE NIEPCOHANIBHBIX JAHHBIX PAOOTHUKOB.

4.2.1. IlepcoHaJIbHBIC TaHHBIC PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHSATCS B CEKpETapHaTe.

4.2.2. TlepcoHalbHbIE JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAMTH IAbHEHIIYIO
00paboTKy U mepenaBaThCsl Ha XpaHEHUE, KaK Ha OyMa)KHBIX HOCUTEINSX, TaK U B AJIIEKTPOHHOM



BHJI€ — JIOKAJIbHOM KOMIIBIOTEPHOW CE€TU U KommbloTepHOUM mnporpamme «1C: 3apruiata u
KaJIpbD».

4.3. Ilpn noydeHnn NepcoHAIBHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIIOUYEHHEM CITy4aeB, eCIIH
NIEPCOHATIBHBIC JIaHHBIE OBUIM IPEJOCTaBICHBl paboTOAATENI0 Ha OCHOBAaHHM (heaepansbHOro
3aKOHA WM €CIM IEePCOHAIBHBIC JaHHBIC SIBISIFOTCS OOIMIENOCTYIHBIMU) paboOTOATeNh JI0
Havajga oOpabOTKM TakKUX MEPCOHAIBHBIX JIAaHHBIX 00s3aH MPEeIOCTaBUTh PAOOTHHUKY
CJIEAYIONLYIO HH(OPMAITHIO:

- HauMeHoBaHue ((haMuIus, UMsl, OTYECTBO) U a/Ipec ONepaTopa UK €ro MperICTaBUTeNs;

- 11esTb 00pabOTKK NEPCOHATBHBIX JIAaHHBIX U €€ MPAaBOBOE OCHOBAHHE;

- IpeaAnoJIaracMabIC MOJIb30BATC/IN IEPCOHAIBHBIX NAHHBIX;

- YCTAHOBJICHHBIC HACTOAIIIUM q)ellepaHLHBIM 3aKOHOM IIpaBa Cy'6’beKTa NEPCOHAJIbHBIX TaHHBIX.

5. JlocTyn K nmepcoHAJbHBIM JAHHBIM
5.1. IlpaBo gocTtyma K nmepcoHaIbHBIM JJaHHBIM paOOTHUKOB UMEIOT:
- IUPEKTOP YUPEKICHUS
- CeKpeTapb;
- COTPYAHMKH OyXTanTepuu;

- 3aBX03 YupexzaeHus (MHpopmanus o (PaKTUUECKOM MeECTE MNPOKUBAHUS U KOHTAKTHBIE
TeeOHbI paOOTHUKOB);

- COTPYIHHKH cekpeTapuaTa (MHpopMamus 0 GaKTHIYECKOM MECTE MPOXMBAHUS U KOHTAKTHBIC
Tese(hOHbI paOOTHUKOB);

- 3aMmecTuTenu aupekropa rno YBP u BP;

- npenoaaBateab-opranu3atop ObBX (cBeneHns o BOMHCKOM y4eTe);

5.2. PaGoTHHMK MMeeT paBo:

5.2.1. TlonyyaTh IOCTYN K CBOMM IE€PCOHAIBHBIM JAaHHBIM U O3HAKOMIICHHE C HHUMH, BKJIIOYAs
MpaBo Ha O0e€3BO3ME3AHOE TMONydeHHEe KOmuil Jt000# 3amucu, coaepskalieil MepcoHaIbHbIe
JlaHHbIE pa0OTHHKA.

5.2.2. TpeboBath or Paboromarenst yTouHEHUs, UCKIIOYCHHS WJIA HCIIPABIICHUS HEIOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WU HE SBISIOLIUX
HeoOxomuMbIMe it PaboToarens nepCoOHANbHBIX TaHHBIX.

5.2.3. Tlony4ats ot PaboTonarens

- CBEACHUS O JIMIAX, KOTOPbIE UMEIOT JAOCTYI K MEPCOHATIBHBIM JTAHHBIM UM KOTOPBHIM MOXET
OBITH MPEOCTABIICH TAKOM JTOCTYII;

- IEpCUYCHb 06pa6aTI)IBaeMI)IX MNEPCOHAJIbHBIX JAHHBIX 1 UCTOYHUK UX ITOJIYUCHUS,



- CpOKHU 00PabOTKHU MEePCOHAIBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAHCHUS,

- CBCACHHA O TOM, KAKUC HOPHAUYCCKUC IMOCJICACTBUA IJIA CY6"beKTa NEPCOHAJIBHBIX OaHHBIX
MOXET TOBJIEYb 32 CO00M 00paboTKa €ro MepCcoOHANBHBIX JaHHBIX.

5.2.3. TpeboBarp m3BemeHus PaboromarenemM BcexX JIMI, KOTOPBIM paHee ObLTH COOOIIEHBI
HEBEpHBIC WM HEMOJHBIE IIePCOHAJbHBIE JaHHbIE, 000 BCEX NPOU3BEJCHHBIX B HHX
WCKJTFOUEHUSX, UCTIPABICHUSIX WU JIOTIOTHEHUSIX.

O06>aioBaTh B yIMOJHOMOYEHHBI OpPraH IO 3aIIWTe NMPaB CYyObEKTOB MEPCOHAIBHBIX TaHHBIX
WIN B CylIeOHOM MOpsJIKE HElpaBOMEpHBbIC AEHCTBUS Wi Oe3zeiicTBus Paboromarens mnpu
00paboTKe U 3aIIUTE €ro NEPCOHAIBHBIX JIAHHBIX.

5.3. KommpoBaTe ¥ JenaTh BBITUCKM NEPCOHAIBHBIX JAaHHBIX paOOTHHKA pa3peraeTcs
UCKJIFOUUTENIBHO B CIIY’K€OHBIX LEJIIX C MMCbMEHHOTO Pa3pelleHus] HayaJlbHUKA OT/ea KaJpoB.

5.4. Tlepenaua mHbOpMAIIUN TPEThEH CTOPOHE BO3MOXHA TOJBKO MPH MHUCHbMEHHOM COTJIAaCHUU
pabOTHHKOB.

6. OTBETCTBEHHOCTDH 32 HAPYLLIEHHE HOPM, PeryJIupyIOIuX 00padoTKy M 3alIUTy
NMEePCOHATbHBIX TAHHBIX

6.1. PaboTHuKN YupexaeHHs, BUHOBHbIE B HAapyLIEHUU HOPM, DPETYIUPYIOLIUX IMOIYyYEHHE,
0o0pabOTKy ¥ 3alUTy MEPCOHAIBHBIX JaHHBIX pabOTHMKA, HECYT JIUCLMILIMHAPHYIO
aMUHHUCTPATUBHYIO, IPAKAAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepaabHBIMHU 3aKOHAMH.

6.2. JupexTop YupexxaeHUs 3a HapylIeHHE HOPM, PETYIHPYIOIIUX MOIy4eHHe, 00paboTKy U
3alIUTy TEPCOHANBHBIX JAaHHBIX pPAOOTHHMKA, HECET aJMHHHUCTPATHBHYIO OTBETCTBEHHOCTH
cornmacHo cT. 5.27 u 5.39 Koxekca 00 agMUHUCTpATHBHBIX IpaBOHApyIIeHUsSX Poccuiickoii
Odenepanui, a TaKkKe BO3MeIIaeT paOOTHHKY ymiepOd, NPUYUHEHHBIA HEMPaBOMEPHBIM
HCII0JIb30BaHKWEM UHPOpMaInK, coAepkKallel IepcoHalbHbIe TaHHbIe PA0OTHHKA.

COI''TACOBAHO
[Ipencenarenb mpodCcOO3HOTO KOMUTETA
O.I1. Kaons

«10» wuroms 2019 r.



IIpnaoxenune 1

dopma 3asBICHUS

0 corjlacuu

paboTHUKa

Ha 00pabOTKY MEPCOHANTBHBIX JAaHHBIX

HupekTtopy

(10IDKHOCTH PaOOTHHKA)

(damumms 1.0. paboTtHHKa

3ASBJIEHUE Ha 06paboTky
HEepPCOHATBHBIX TAHHBIX
A,

(bamMumust, UMsI, OTYECTBO)

Jaro corjacue MyHHIMIIAIBHOMY aBTOHOMHOMY 00111€00pa30BaTeIbHOMY YUPEKACHUIO
Kynapckas cpeanss oOuieobpa3oBaresibHas IIKOJIA

(HaMMEeHOBaHUE OPTaHU3ALINN)

Ha aBTOMATHU3MPOBAHHYIO, a TaKke 0e3 HCIOJIb30BaHUS CPEICTB aBTOMATHU3AaIMU O0pabOTKy
MOMX MEPCOHANBHBIX JIaHHBIX, @ UIMEHHO — COBEpILICHUE IEUCTBUI, MPEIyCMOTPEHHBIX 1. 3 4. 1
ct. 3 ®enepanbHoro 3akoHa or 27.07.2006 r. Ne 152 ®3 «O mnepcoHaNbHBIX JAHHBIX»,
coJlep)KallluXcs B HACTOSIIEM 3asBICHHUU, B LENSIX OOecreueHus COOII0JEeHUs TPYIOBOTO
3aKOHOAATENbCTBA U WHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, COJACHCTBHUS B TPYAOYCTpPOMCTBE,
00y4eHMH W TPOJBIIKCHHUS TO CIyx0e, oOecredeHus] JIMYHONH Oe30MacHOCTH pPaOOTHUKOB,
KOHTpOJII KOJIMYECTBA M KauecTBa BBIMOJHAEMON paboThl M OOECHedeHUs: COXPaHHOCTU
MMYIIECTBA,  UMEHHO:

1.®.1.0.

2.JlaTa poxacHus

(uucno, mecs, rox)
3. JIOKyMEHT, y10CTOBEPSIOMINI JINYHOCTh

(HauMeHOBaHUE, HOMED U Cepus JOKYMEHTa,

KEM 1 KOTJ1a BBIJIaH)
4. Anpec perucTpanuu 1Mo MECTY KHUTEIbCTBA

(TIOUYTOBBIH a7Ipec)
5. Anpec GpaKkTHIECKOTO MPOKUBAHUS

(mouTOBBII afpec (PaKTUIECKOTO MPOKUBAHMS

KOHTaKTHBIN TesnedoH)
6.MTHH

7.HOMCp CTPAXOBOI'0 CBUACTCIILCTBA IICHCUOHHOI'O

ctpaxoBaHusi O0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh
MIPe/ICTaBICHHBIX CBEIEHUHN MPEaypeKaeH(a).

(Pamunus N.0. paboTHMKA) (moanuce) (nara)






